etup KOBO App.
emo Instructions

CEA - IM Training



Agenda

* Download KOBO App.

* Server Settings
* Download Form

* Fill Blank Form
* Save Data as Draft

* Submit Data

°* Delete form and update form




Download KOBO App.

E KoBoCollect

KoboToolBox

4.4 % (2] 3+

B KoBo Toolbox

About this app

Download From Play Store Kobo Collect
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kcnew.ifrc.org Project settings Server Settings

a Server
FI” Blank Form URL, username, password

Project display
Name, icon, color

Type
KoBoToolbox

ew.ifrc.org

Edit Saved Form (1)

Username

palauredcross_1

User interface
App language, theme, font size

Send Finalized Form (1) KoBoToolbox Username KoBoToolbox Password

palauredcross_1| PalauRC

Password

Fokdokkkokk

Maps
Basemap, styles, layers

View Sent Form (6) CANCEL  OK CANCEL  OK

Form management
Auto-update, auto-send, auto-delete

Get Blank Form

@ User and device identity
Username, phone number, device ID

URL:

NationalSociety _admin NS _RCRC_admin

Delete Saved Form
Protected

https://kcnew.ifrc.or

KoBoCollect v2021.2.4 )
@w  Set admin password

@ Project management
Reconfigure, reset, delete

° B o @ 3 Y ° PalauRC $
1

111111 1vLy D rereyeye e egt

Access control
Limit user interface

“r1r 1 t1r 11111
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https://kcnew.ifrc.org/
https://kcnew.ifrc.org/
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kcnew.ifrc.org

Fill Blank Form

Edit Saved Form (1)

Send Finalized Form (1)

View Sent Form (6)

Get Blank Form

Delete Saved Form

KoBoCollect v2021.2.4

14:45 il il T X 0@ -

Connecting to Server

‘ , Please wait a few moments.

16:03 wil ull &S © & -

Get Blank Form

Palau Community Feedback

Version: 1 (2022-03-01 09:02:24) ID:

asSzAehSshsMWiVBxDrq9B

Clear All Refresh

Connecting to Server

Please wait a few moments.

16:35 will il Ol & S0

Get Blank Form = Q

D Palau Community Feedback

Version: 1 (2022-03-01 09:02:24) ID:
asSzAehSshsMWiVBxDrq9B

All downloads succeeded!

Clear All Refresh Get Selected
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! * i &
D Palau Community Feedback * Date Received: Received thl’OUgh.

Version: 1 (2022-03-01 09:02:24) . . O
Added on Tue, Mar 01, 2022 at 16:04 7 T
T Select date

Fill Blank Form Face-to-face

Edit Saved Form (1) Telephone call

No date selected
Hotline call

Send Finalized F 1 .
end Finalized Form (1) Twitter

View Sent Form (6) Hotline SMS

O
O
O
O

Facebook

Get Blank Form ,
WhatsApp/Viper

Delete Saved Form Instagram

Radio
KoBoCollect v2021.2.4
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Other
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Palau Community Feedback B 0

Palau Community Feedback B % Palau Community Feedback B %

* |s the person vulnerable?

[J None

Pregnant/lactating woman You are at the end of Palau Community

Feedback.

2022

Tue, Mar 1 Physical disability

Mental disability (for e.g.,
depression/anxiety or difficulty
remembering/concentrating)

Name this form

Palau Community Feedback (draft. 1)|
March 2022

You are at the end of Palau Community ] Mark form as finalized

Single Parent Household Feedback.

Other Name this form Save Form and Exit

, Palau Community Feedback
Don't know

[C] Mark form as finalized

Save Form and Exit

° l to the Y

IR B20 B B4E RS R6E i/ R8N RaN B0

CANCEL

2T T
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kcnew.ifrc.org

Fill Blank Form
Edit Saved Form (2)
Send Finalized Form (1)
View Sent Form (6)
Get Blank Form

Delete Saved Form

KoBoCollect v2021.2.4
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Edit Saved Form = Q

MALAYSIAN RED CRESCENT SOCIETY

(BENTUK PENILAIAN RAPID /VILLAGE RAPID
ASSESSMENT) x

Finalized on Fri, Feb 04, 2022 at 14:56

Mr. Smith 1/ provice / district
Finalized on Fri, Feb 04, 2022 at 14:57

Palau Community Feedback (draft. 1)
Saved on Tue, Mar 01, 2022 at 16:05

PNG - Key Informant Interview FORM 3
Finalized on Tue, Mar 01, 2022 at 08:37

Make sure you select the
correct file

Go through the
questionnaire and find
the questions that you
need to edit

16:05 ull ull T ¢ © & -

Palau Community Feedback B -

You are at the end of Palau Community

Feedback.

Name this form

Palau Community Feedback (draft. 1)

Mark form as finalized

‘ Save Form and Exit

PLEASE CHECK

14:57 wil ull = E 0.

kcnew.ifrc.org

Fill Blank Form

Edit Saved Form (2)

Send Finalized Form (1)

View Sent Form (6)

Get Blank Form

Delete Saved Form

KoBoCollect v2021.2.4
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Send Finalized Form

MALAYSIAN RED CRESCENT SOCIETY
(BENTUK PENILAIAN RAPID /VILLAGE
RAPID ASSESSMENT)

Finalized on Fri, Feb 04, 2022 at 14:56

Mr. Smith 1/ provice / district
Finalized on Fri, Feb 04, 2022 at 14:57

Palau Community Feedback (draft. 1)
Finalized on Tue, Mar 01, 2022 at 16:06

PNG - Key Informant Interview FORM 3
Finalized on Tue, Mar 01, 2022 at 08:37

Make sure you select the
correct file

Renaming the file is
important to ensure you
select the correct one

Select All Send Selected
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kcnew.ifrc.org Delete Saved Form Delete Saved Form = Q kcnew.ifrc.org Fill Blank Form

Saved Forms Blank Forms Saved Forms Blank Forms

Fill Blank Form

Fill Blank Form

Palau Community Feedback

Version: 1 (2022-03-01 09:02:24)
Edit Saved Form (2) ID: asSzAehSshsMWiVBxDrg9B

Added on Tue, Mar 01, 2022 at 16:04

Edit Saved Form (2)

Send Finalized Form (1) Send Finalized Form (1)

View Sent Form (6) View Sent Form (6)

Make sure the file that you Make sure the file that you

. want to delete is gone
Get Blank Form want to dEIEte IS gone Get Blank Form

Nothing available to display.
SRR et e Nothing available to display. Releledvca Bt Try getting and filling out a blank form.

KoBoCollect v2021.2.4 KoBoCollect v2021.2.4

Make sure you select the
correct file

1 form(s) successfully deleted!

Clear All Delete Selected
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kcnew.ifrc.org

Fill Blank Form

Edit Saved Form (1)

Send Finalized Form (1)

View Sent Form (6)

Get Blank Form

Delete Saved Form

KoBoCollect v2021.2.4
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Connecting to Server

‘ , Please wait a few moments.

16:03 wil ull &S © & -

Get Blank Form

Palau Community Feedback

Version: 1 (2022-03-01 09:02:24) ID:

asSzAehSshsMWiVBxDrq9B

Clear All Refresh

Connecting to Server

Please wait a few moments.

16:35 will il Ol & S0

Get Blank Form = Q

D Palau Community Feedback

Version: 1 (2022-03-01 09:02:24) ID:
asSzAehSshsMWiVBxDrq9B

All downloads succeeded!

Clear All Refresh Get Selected
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« Getting revised form is necessary when there is an updated on the form. The existing form in
KOBO mobile apps. Will not change until you delete it and download the new one.

« The way to get the revised form is exactly same with Get new form

« After getting the revised form then go to fill blank form and you will find the new form is
available for survey.
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